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1. INTRODUCTION

1.1 The Company’s smoking policy complies with the Tobacco Products Control Amendment Act, no. 12 of 1999 (The Tobacco Act).
1.2 The Company recognizes the harmful effects of smoking on the health of both smokers and non-smokers, and seeks to deter people from smoking. 
2. AIM OF THIS POLICY

2.1 To protect and enhance our indoor air quality and to contribute to the health and well-being of all employees.
2.2 To provide regulations to be followed by all Company employees regarding smoking in the workplace.
2.3 To clarify conditions pertaining to smoking in the workplace.
3. SCOPE OF THIS POLICY

This policy applies to all people working in, or visiting any GISCOE office within South Africa.
4. PROHIBITED SMOKING AREAS

4.1 As the Company is unable to comply with the ventilation requirements as prescribed by The Tobacco Act, smoking within any building occupied by the Company is prohibited.
4.2 Smoking is prohibited in all offices and open plan work areas; receptions; passages; lifts; toilets; canteen and dining areas; training rooms; meeting rooms; board rooms; and any other space owned, rented or otherwise belonging to the Company. 
5. SMOKING ON CLIENT PREMISES

5.1 Clients usually have their own smoking policies that should be adhered to by all GISCOE employees.
5.2 If the Client does not have a smoking policy, the principles of the GISCOE smoking policy will apply at Client premises.
6. CLIENTS AND VISITORS

6.1 Notices throughout the Company premises will alert Clients and visitors to the Company’s smoking policy.
6.2 If a visitor smokes inside the premises of the Company, the GISCOE host should politely alert the visitor to the Company’s smoking policy, and ask them to refrain from smoking until they have left the building, or escort them to the designated smoking area.
7. DESIGNATED SMOKING AREAS

7.1 Some Company buildings have balconies, patios, or other outdoor areas which may be designated smoking areas at the discretion of the Office concerned.
7.2 Areas may be designated as smoking areas provided that smoking in these areas don’t adversely affect, or distract members of the Company who are working inside the Company building.
7.3 No smoking is allowed at the entrance of any building.
8. FAILURE TO COMPLY WITH THE SMOKING POLICY

8.1 Should a member of the Company not comply with this policy, any other member of the Company is entitled to politely remind the smoker of the policy, and request him or her to stop smoking or to move to a designated smoking area.
8.2 Should the smoker fail to respond to the request, the complainant has recourse to the Company’s grievance procedure.
8.3 To this regard failure to comply with all of the components of this policy will result in disciplinary action that can lead up to and include fines or even termination of employment.
9. AMENDMENTS

The Company reserves the right to amend this policy at its discretion. In such a case employees will be informed accordingly.
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