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1. INTRODUCTION
The Company is aware of the fact that some employees will be required to use their private motor vehicles for Company business purposes.
2. AIM OF THIS POLICY

The aim of this policy is to:
2.1 explain the Company’s position with regard to Private Vehicle Insurance when travelling on behalf of the Company for business purposes.
2.2 indemnify the Company from any costs incurred by employees whilst using private vehicles for Company business or whilst vehicles are parked on Company property.
3. SCOPE OF THIS POLICY

This policy applies to all employees who are required to use their private vehicles for business purposes.
4. PRIVATE VEHICLE PARKING
4.1 Private vehicle parking at any parking venue (public or at the office) takes place at the employee’s own risk.

4.2 The Company takes no responsibility whatsoever for any damages to parked private cars.

5. PRIVATE VEHICLE INSURANCE 
5.1 If an employee uses a private vehicle for business purposes, it is his/her responsibility to ensure that the vehicle is in a safe operating condition and has appropriate insurance cover (namely that the use of his/her vehicle in connection with the business of the Company is permitted). 
5.2 The vehicle must be insured in the employee’s name – he/she may not use a vehicle for the Company’s business that is not insured in his/her name. 
5.3 Employees will remain responsible if they lend their vehicle to anybody else for business use. 
5.4 It’s a pre-condition that the employee produces documents indicating that he/she has the necessary insurance cover. Appropriate care should be taken of all personal valuables carried in the vehicle, as the Company does not bear any responsibility for replacing or reimbursing such a loss.
5.5 A precondition for the use of any private vehicles for business purposes is to complete the Private Vehicle Indemnity Form (see Appendix O-4-1).
6. AMENDMENTS

The Company reserves the right to amend this policy at its discretion. In such a case employees will be informed accordingly.
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