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1. PREAMBLE
1.1 GISCOE(Pty) Ltd (the Company) acknowledges that it has a moral and legal obligation concerning the protection of the health and safety of its employees and visitors working on or visiting the Company’s premises.

1.2 The Company will ensure that it complies with the provisions as set out in the Occupational Health and Safety Act (OHSA) 85 of 1993, which requires the Company to provide and maintain as far as reasonable and practical a work environment that is safe and without risk to the health of employees. 
1.3 The Company is committed to protecting the health and safety of our employees and clients. 
1.4 The Company shall provide and maintain, as far as is reasonably practicable, a working environment that is safe and without risk to the health of all employees and visitors and recognizes everybody’s right to live in a healthy environment.
1.5 The Company’s management, with the assistance of the OHS committee accepts the responsibility for the Safety, Health and Environmental performance of the company within the framework of the OHS Act and therefore will ensure that the Company maintains, reinforces and practices emergency evacuation procedures at intervals stipulated in the OHS Act.
1.6 Management will ensure that individuals selected on Health and Safety Committees are equipped to facilitate an emergency evacuation, basic first aid and fire control in the case of any emergency.
1.7 Management will also ensure that individuals selected on Health and Safety Committees to manage and control the COVID-19 epidemic has the authority and knowledge to implement the required mitigation strategies.
1.8 The Occupational Health and Safety Act posters are displayed in the kitchen against the walls, that is a common area and accessible to all staff. 
1.9 GISCOE has various Policies and Annexures that accompanies our Health and Safety policy which includes:

1.9.1 Appendix LR-2-1_Health and Safety Representatives
1.9.2 Appendix LR-2-2_Health and Safety Communication to Visitors
1.9.3 COVID-19 Policy (Annexure O-18)

2. OBJECTIVES OF THIS POLICY
The objectives of this policy are to:

2.1 provide and maintain a safe and healthy environment to employees, clients, students or any visitor to GISCOE.

2.2 identify, assess, and manage possible health and safety risks to employees and clients.
2.3 comply with the legal requirements of Occupational Health and Safety Act;

2.4 continuously improve our performance in health and safety through improvements in the way we conduct our business.

2.5 to ensure good communications channels with employees and clients to cultivate a culture of responsibility towards their health and safety in the workplace. 

2.6 provide a framework for effective management and control of health and safety issues in the workplace.

2.7 create sound and health and safety systems and structures for the Company 
2.8 prescribe minimum safety standards, rules and procedures for GISCOE staff, clients and learners 

2.9 provide for regular inspection and effective monitoring of health and safety issues in the workplace

2.10 minimize and prevent the occurrence of occupational accidents, diseases and injuries and to keep track of these incidents 

3. SCOPE OF THIS POLICY
This policy applies to all employees and workplaces of the Company, as well as to any visitor (client or learner) that attend work or meetings on the premises of the Company.
4. DUTIES OF THE COMPANY TO EMPLOYEES AND VISITORS
4.1 GISCOE delivers services in the IT environment and can therefore be classified as a low-risk company in terms of traditional Health and Safety exposure.

4.2 In terms of COVID 19 the Company falls in the same Health and Safety risk as any other company in South Africa and has therefore developed a COVID-19 a Workplace policy (Annexure O-18)
4.3 The Company will strive to always provide and maintain an environment that are as far as reasonably possible and practical, safe and without risk to health and safety of our employees, visitors and/or the environment.

4.4 The Company will eliminate or mitigate as far as possible any known hazard or potential hazard to the safety or health of employees and visitors through the implementation of a Health and Safety hazard assessment procedure. 
4.5 The Company will proactively identify risks where possible to prevent harm as opposed to react to it, where reasonably possible and/or practical. 
4.6 The Company will provide fire prevention and safety awareness information related to COVID-19 to all staff and visitors entering the Company’s premises. 
4.7 The Company will take all the necessary measures to ensure that the Company and all its employees and visitors, as far as reasonably practicable, comply with the requirements of the Health and Safety Act and will enforce such measures as may be necessary in the interest of health and safety.

4.8 The Company will consult with employees and visitors on matters affecting their health and safety within the Companies premises. 

4.9 The Company will appoint Health and Safety representative in writing.

4.10 The Company will train and assist a Health and Safety representative in the carrying out of his/her functions.

4.11 The Company will treat all recommendations to ensure a safe and healthy environment with the necessary attention.

5. DUTIES OF EMPLOYEES AND/OR VISITORS
5.1 Obey the Health and Safety rules and procedures as laid down.

5.2 Co-operate with appointed Health and Safety officials as well as supervisors and managers on health and safety matters.
5.3 Take reasonable care for the health and safety of him/herself and of other persons who may be affected by his/her act or omissions.

5.4 Report unsafe or unhealthy situations to the Health and Safety representative or Health and Safety Manager.

5.5 If involved in an incident which may affect his/her health or which has caused an injury, report such incident as soon as possible to the Health and Safety representative/Health and Safety Manager or Company Management.

5.6 Not interfere with anything provided to safeguard their health and safety.
6. OCCUPATIONAL HEALTH AND SAFETY COMMITTEE (OHS COMMITTEE)
6.1 Refer to Annexure LR6-1: OHS COMMITTEE composition and functions.

7. DUTIES OF THE HEALTH AND SAFETY REPRESENTATIVES
7.1 Refer to Annexure LR6-1: OHS COMMITTEE 

8. BUSINESS OF THE HEALTH AND SAFETY COMMITTEE
8.1 Refer to Annexure LR2-1: OHS COMMITTEE 

9. RISK ASSESSMENT AND INCIDENT REPORTING

9.1 Refer to Annexure LR2-1:  Health and Safety Risk Assessment 

10. INCIDENT REPORTING

10.1
Refer to Annexure LR6-1:  Health and Safety Risk Assessment 

11. EVACUATION PLAN
11.1 The first intervention to ensure that our staff act appropriately in an event which causes instability, fear or panic is the implementation of an emergency plan by means of an Evacuation Procedure.

11.2 The purpose of such an Evacuation Procedure is to do everything possible to avoid loss of life, limbs, injury or damage to property (in the mentioned sequence).

11.3 To achieve this purpose, the Company has detailed policies, procedures and practices which are overseen and implemented by the OHS Committee members which consists of first aiders, fire marshals and evacuation wardens.

11.4 In accordance with the Health and Safety Act the Company shall execute an Evacuation drill at least twice a year.

11.5 The Company’s Evacuation plan is documented in Annexure LR6-1
12. CO-OPERATION WITH HEALT AND SAFETY INSPECTORS BY EMPLOYER AND EMPLOYEES

12.1 Employees and Employers must know that an Inspector from the Department of Health and Safety may visit the Company at any time for an inspection.

12.2 The employer and employees must comply with requests, orders, directions, and subpoenas from inspectors and may not prevent another person from complying with the inspector’s requests, orders and directions.
12.3 The inspectors’ questions should be answered, but employees may consult with the Health and Safety Manager or Health and safety Representative before responding and is not obliged to answer questions, which may be incriminating to them.
12.4 When the inspector so requires he/ she must be provided with the necessary means and assistance to conduct an investigation.
12.5 The inspector may not be insulted or interrupted during an investigation.

13. GENERAL

13.1 Employees and visitors will be provided with open avenues for effective community liaison to reduce the safety, health and environmental risks associated with all its activities.

13.2 On attending any event at the Company, the information as listed in Appendix LR2-2: Health and Safety Communication to Visitors will be shared with attendees of such event (training, meetings, seminars etc.)

13.3 The Company will implement training and awareness programs/activities to secure the commitment, participation and ownership of all employees in the company’s Safety, Health and Environmental activities.

13.4 The Company will address/minimize waste generated by the company’s activities through research into and development of recycling processes.

13.5 The Company will be adopting a proactive and systematic approach of continuous improvement to safety, health and environmental management.

13.6 To ensure health and safety standards are maintained/improved, the Company has invested in training and has given the responsibility to oversee the Health and Safety tasks to the members listed in Appendix LR-2-1: Health and Safety Representatives.  
14. AMENDMENTS
The Company reserves the right to amend this policy at its discretion. In such a case employees will be informed accordingly.
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