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	Employee Name:
	
	Department:
	

	
	
	
	

	Job Title:
	
	Immediate Manager:
	

	
	
	
	

	

	

	DISCIPLINARY ACTION TAKEN

	

	
	Counselling
	
	
	Verbal Warning
	
	

	
	
	
	
	
	
	

	
	Written Warning
	
	
	Final Written Warning
	
	

	
	
	
	
	
	
	

	
	Disciplinary Hearing
	
	
	Effective Period:
	6
	(Months)

	
	
	
	
	
	

	

	Reasons for disciplinary action / Brief account of incident:

	
	

	

	

	

	

	

	Employee explanation/response:

	
	

	

	

	

	

	

	Recommended future conduct and/or corrective action required of Employee/Manager:
	

	

	

	It is noted that further misconduct may result in more serious disciplinary action.

	

	Supervisor:

	Supervisor Signature:
	
	Date:
	

	

	

	I HEREBY ACKNOWLEDGE RECEIPT OF THE WARNING AND UNDERSTAND THE CONTENTS THEREOF.

	Employee Signature:
	
	Date:
	



Directors:  S.S. Hine


Directors:  S.S. Hine



