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	Representative
	Cell phone
	Email

	Rozelle Lombaard
	072 931 6556 
	rlombaard@giscoe.com

	Monica Kruger
	079 878 3407
	mkruger@giscoe.com


Responsibilities of Representatives:

Representative 1:

1. Attend the appropriate training (Basic First aid and Fire Operations)

2. Familiarise yourself with the Occupational Health and Safety Act (OHSA) 85 of 1993

3. Ensure that the Company adhere to the rules, recommendations and requirements of OHSA

4. Keep a register/book on all reported Health and Safety concerns

5. Follow-up on the rectification/implementation of reported Health and Safety Concerns

6. Keep a key to the First Aid Box

7. Ensure that the Company operate in line with Fire Safety regulations

8. Implement Emergency evacuation procedures

9. Fire extinguishers are maintained and checked at least once a month 

Representative 2:

1. Attend the appropriate training (Basic First Aid and Fire Operations)

2. Familiarise yourself with the Occupational Health and Safety Act (OHSA) 85 of 1993

3. Ensure that the Company adhere to the rules, recommendations and requirements of OHSA

4. Maintain a First Aid Box and ensure that the Company comply with all required First Aid Procedures and Equipment

5. Maintain a Contact list of Hospitals, Ambulances, Emergency services that can be at hand in case of an emergency.

6. Ensure that Basic Health and Safety procedures are communicated to Employees and Visitors. See Appendix LR-8-2: Communication to Visitors 

7. Ensure that all exit routes are properly marked and all exit routes are always appropriate for exit

8. To check our working conditions, and ensure that the Company’s Environment is safe and complying to regulations (including electricity requirements – plugs not overloaded, all wires insulated etc.
1. RISK ASSESSMENT AND INCIDENT REPORTING

For the period reported Giscoe’s healthy and safety officers and staff did not find anything hazardous.

Areas assessed and evaluated with the following steps of action:

Code: 1 – Harmful and needs attention immediately

Code: 2 – Poses a danger and needs attention

Code: 3 – Safe for staff usage 

Code: 4 – Poses zero harm.

	Area
	Assessment
	Suggestions

	Bottom entrance
	3
	Tile floors can be wet, please see wet floors sign

	Strairs
	3
	Please use stairs with caution

	Bathrooms
	3
	No comments

	Top entrance
	3
	No comments

	Boardroom
	3
	No comments

	Open area/ work stations
	3
	No comments

	Kitchen
	3
	Please be cautious with the kettle/ urn 

	Stoor room
	3
	No comments

	Other common areas
	3
	No comments


Giscoe’s Lost Time Injury Frequency Rate: 0.0 – Industry: Other services

How Giscoe calculate LTIFR?


The formula is as follows: ([Number of lost time injuries in the reporting period] x 1,000,000) / (Total hours worked in the reporting period)
Reporting period: 01 January 2020 to 01 January 2025.

2. EVACUATION PLAN

1. In case of a fire we would like to communicate the following important information.

All emergency exits are marked with the following sign: Please look for these signs in case of an emergency. 
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All emergency exits are on the ground level. 

1.1 Please familiarise yourself with the building on the ground level in order to take notice of your closest exit:
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