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1. INTRODUCTION
1.1 The Company aims to reward employees for their continued association with the Company. 

1.2 The Company’s Annual Service Bonus Scheme intends to be instrumental in the recruitment, retention and motivation of employees. 

2. AIM OF THIS POLICY
The aim of this Policy is: 

2.1 To explain the conditions pertaining to the Annual Service Bonus Scheme.

2.2 To explain the basis on which the Annual Service Based Bonus is determined.
2.3 To support remuneration for continued association with the Company.

2.4 To support competitiveness in relation to the Company’s capacity to attract and retain competent employees.

3. SCOPE OF THIS POLICY
3.1 This policy applies to all Permanent employees of the Company.

3.2 Fixed-Term employees do not qualify for the Annual Service Bonus and therefore this Policy does not apply to them.
4. COMPANY SERVICE BONUS SCHEME
4.1 From the second anniversary date of each employee, the Company will pay an employee, over and above his or her normal monthly remuneration, at least 10% of his/her monthly remuneration package as an Annual Service Bonus in the “Commencement” month of the Employee.

4.2 Thereafter, the Annual Service Bonus will increase by 10% each year until it reaches 100% of the employee’s monthly remuneration package.

4.3 The Annual Service Bonus will be determined on the basis of each employee’s monthly remuneration package of Total Cost to Company (see Policy Nr. B-1). 

4.4 The Annual Service Bonus will be subjected to the normal tax rules as prescribed by the South African Revenue Services (SARS).

4.5 In determining the Annual Service Bonus due, the anniversary date will be based on the date on which the employee was awarded Permanent employee status (see Policy Nr. R-2 - Classification of Employees).

4.6 The Managing Director (MD), can in consultation with the employee’s Manager, deny the Annual Service Bonus to the employee in cases where, the employee is guilty of gross negligence or disloyal actions (e.g. the unauthorized distribution of Company trade secrets or bringing the Company’s name in disrepute etc.). In such cases disciplinary actions could be taken.

4.7 In the event of an employee having his or her Services terminated with this Company before the date of anniversary, irrespective of the reasons for such termination, such an employee will forfeit the full Annual Service Bonus that would have been accrued to him or her during that year.

4.8 The Annual Service Bonus is calculated based on continuous service to the Company. Any interruption in the service to the Company will have an effect on the continuous cycle and the employee will have to start afresh.  

5. CONFIDENTIALITY
5.1 The Annual Service Bonus paid by the Company to an employee is of a personal nature and as such may not be discussed or communicated to any other employee.
5.2 Should a breach in confidentiality by any employee take place, such Service Bonus can be reviewed or terminated.

6. AMENDMENTS
The Company reserves the right to amend this policy at its discretion. In such a case employees will be informed accordingly.


Directors:  S.S. Hine


Directors:  S.S. Hine



